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Follow the steps below to cancel a class.  
 

1. From Learning Administration, open the class. 
2. In the class, follow the steps below: 

A. Select Actions. 
B. Select Cancel. 
C. Click Next. 
D. Click Next. 
E. If desired, click Send Email Notification to 

User. 
F. Click Next. 
G. Click Finish. 

 

 


